
The Northeast Regional Education Cooperative (REC 4)

Formal Evaluation Referral Process

    Once the Student Assistance Team (SAT) has exhausted good faith 
attempts at meeting, implementing, and evaluating various interventions, 
strategies, and modifications for assisting the student within the general 
education setting, it may now be appropriate to refer the student for further, 
more formal evaluation. The following is the accepted process under IDEA.

The SAT determines that 
further evaluation is 

needed

Parental notification is 
given with a request for 
consent to evaluate the 

child

Once consent has been received, a 
formal evaluation must take place 
within a reasonable period of time.

(Approximately 45 days)
A formal evaluation is 
conducted by licensed

personnel.  

An IEP meeting is 
scheduled within 30 days 
from the evaluation date.

The IEP meeting is held, 
eligibility is determined, 

and if appropriate, the IEP 
is written using a multi-

disciplinary team 
approach. 

If the child is found ineligible for 
special education services, then the 

responsibility rests on general 
education for appropriate 
interventions, if necessary

 i.e. Title I, 504 plan, school 
remediation, support services, etc. 

Services are provided as 
deemed necessary by the IEP 

committee.

Progress is measured, 
documented, and reported to 

parents on a regular basis 
(at least every reporting period).

The IEP is reviewed 
annually or as 

needed

The child is re-evaluated 
every three years.


